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Job Title: Minibus Driver / Maintenance

Hours & Salary: 15 hours pw – NJC Scale Point 3 (£24,796  FTE) / £9,918 actual
Contract: 1-year fixed term (continuation subject to funding)
Reports to: Scheme Manager

Main Purpose of the Role
To provide safe, reliable, and accessible door-to-door transport for AVSED members, enabling them to attend activities and remain connected within their community. The role also includes responsibility for the day-to-day and routine maintenance of AVSED’s vehicles, ensuring they are kept in excellent working order and meet all safety standards.
This position plays a key part in helping reduce social isolation and loneliness among older and vulnerable adults in Aireborough.

Key Responsibilities
A. Driving
1. Safely drive AVSED’s accessible minibuses as part of the scheduled transport service (primarily Monday to Wednesday, per rota).
2. Ensure the comfort, safety, and dignity of all passengers throughout their journey, providing friendly and supportive assistance as needed.
3. Work collaboratively with paid and volunteer drivers and passenger assistants to ensure full coverage of AVSED’s transport programme.
4. Support the induction, training, and ongoing supervision of volunteer drivers and passenger assistants.
5. Maintain accurate records of journey logs, passenger attendance, mileage, and fuel usage.

B. Vehicle Maintenance
1. Carry out and coordinate daily, weekly, and monthly vehicle checks, including refuelling, fluid levels, tyre pressure, and general condition.
2. Ensure vehicles are kept clean, safe, and presentable inside and out.
3. Arrange and oversee regular servicing, MOTs, and safety inspections, liaising with external garages and suppliers as required.
4. Promptly report and record any faults, incidents, or damage in line with AVSED procedures.
5. Maintain up-to-date records of maintenance, repairs, and safety documentation for all vehicles.

Other Duties
1. Work as part of the AVSED team, supporting the organisation’s aims, values, and commitment to inclusion and community wellbeing.
2. Be flexible with working hours – occasional evenings and weekends may be required for special events or service cover.
3. Use own transport for work purposes when necessary (mileage expenses reimbursed in line with policy).
4. Support AVSED’s fundraising and community engagement activities where appropriate.
5. Attend meetings, supervision sessions, and training as required.
6. Work at all times in accordance with AVSED’s policies and procedures, including Health & Safety, Safeguarding, Equality & Diversity, and Data Protection.
7. Undertake any other reasonable duties requested by the Scheme Manager to ensure effective service delivery.




Person Specification
Essential:
· Full UK driving licence for 2 years , preferred with D1 entitlement
· Experience driving minibuses or similar large vehicles
· Good understanding of vehicle safety and maintenance
· Friendly, patient, and respectful approach towards older and vulnerable adults
· Reliable, flexible, and able to work independently as well as part of a team
· Commitment to AVSED’s values of inclusion, respect, and community support
Desirable:
· MiDAS (Minibus Driver Awareness Scheme) qualification (training can be provided)
· Experience working or volunteering within the voluntary/community or care sector
· Basic vehicle maintenance or mechanical knowledge

Additional Information
This post is subject to an enhanced DBS check and satisfactory references.
Training and uniform will be provided.
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